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Ionoxenue
06 06paGoTie MepcoHaIbHbIX JAHHbIX Pa0OTHHKOB
I'BOY «Cpeansisi 06meo6pazoBaTebHas mKoaa Nel4 r. Ha3zpanb»

I. OGuHe NOJ0KEHHS

1.1. Hacrosmee Ilonoxenne o00paboTke NEPCOHAIBHBIX — J3HHBIX
paboraukoB (manee —  Tlomoxenue) I'oCyrapCTBEHHOTO OFOKETHOTO
o6meo6pasoBatensHoro yupexuenns «Cpensss obmeobpasosaTenbHasi IIKOJA
Nel4"  paspaGoTaHo B COOTBETCTBMM C TpYHOBBIM KOJAEKCOM Poccutickoi
®enepaimu, Koncruryuueit Poccuiickod ®enepaiuy, ['pax1aHCKHM KOIEKCOM
Poccuiickoit ~ @enepauuu, @DenepanbHbIM — 32KOHOM «O6  uHObOpPMAIWH,
¥H(OPMAILIMOHHBIX TEXHOJOTHAX M O 3alluTe uHbopMmarmw», PenepanbHBIM
3akoHOM «O TIepCOHANBHBIX JaHHBIX», llpaBHiaMH BHYTPEHHETO TPYIOBOIO
pacnopsiaka [BOY «COIII Ne 14 r. Hazpanb».

1.2. Llens paspaGotku ITonokeHnss — ONpeleNeHHe NOpsiaka 0OpaboTKH
epCOHANBHBIX JAHHBIX PabOTHUKOB; OOECTedeHHe 3AMTHL NpaB H cBoOOI
paGOTHUKOB MPH 06paboTKe MX NMEPCOHANBHBIX JAHHBIX, & TAKKE yCTAHOBJICHHE
OTBETCTBEHHOCTH MHOJDKHOCTHBIX JIMIl, HMEIOIIMX JOCTyNl K TNepCOHAIBHBIM
nanEbiM pabotaukos [BOY «COII Ne 14 r. Haspanb», 32 HEBBINOIHEHHE
TpeGOoBaHUH HOPM, peryTUpYIOIIHUX 06paboTKy | 3aIMTY NEPCOHABHBIX AAHHBIX.

1.3. ITopsinok BBOJA B fieficTBHE U M3MeHeHNs [Tonoxenus.

1.3.1. Hacrosmee IlonoxeHue BCTyNaeT B CHIYy C MOMEHTa €ro
YTBEPKIACHUSA JUPEKTOPOM ['ocynapcTBEHHOIO OKOKETHOrO
06111e06pa30BaTENBHOT0 yupexeHus «CpeHss obmeoOpazoBaresibHas LIKOJIA
14» u fefcTBYeT 6ecCpouHO, 10 3aMeHBI ero HOBbIM [TonoxenueM.

1.3.2. Bce u3menenus B [1ono)xeHHne BHOCATCS TPHKA30M.

1.4. Bee pa6otauku ['BOY «COIL Ne 14 r. Haspaub» J0mKHBI OBITH
o3HaKoMIIeHs! ¢ HacTosuM [looxeHneM NoJi poCIHCh.

1.5. PexxuM KOH(HAECHLIHANBHOCTH MEPCOHAIBHBIX JAHHBIX CHHMAETCH B
ciiydasx MX OGE3NMYMBAHUS M IO WCTEYEHHH 75 JIET CPOKa MX XPaHEHHS, Wi
NpojJieBaeTCs ~ Ha  OCHOBAHMM  3aKIIOYCHHS OKCMEPTHOH  KOMHCCHH
06pa3oBaTebHON OPraHU3aliH, €CIIH HHOE HE ONPE/IENIEHO 3aKOHOM.

II. OcHOBHbIE MOHATHA H COCTAB NEPCOHAILHBIX JAHHBIX PA0OTHHKOB



2.1. Jlns ueneit Hactosiuiero [1onoxeHus HCIIOJIB3YIOTCS CIIEAYIOLIHE
OCHOBHBIE MTOHSATHS:
~ NepcoHabHble AaHHble pabOTHHKA — mobas HHPOPM
ONpe/IeIeHHOMY MIIM ONpejeseMOMy Ha OCHOBAaHHH
pabOTHMKY, B TOM YHCIE ero (paMmuiIus, UM, OTYECTBO, IO/,
pOKJeHHs, aapec, ceMeifHoe, COLMANbHOE, HMYIIIECTBEHHOE  IOJI0XKEHHE,
obpazoanme, mpodeccus, MOXOMBI, Apyras WHGOpMALKA, HeobxozMas
paboTOIATENIO B CBSI3U C TPYAOBBIMH OTHOIICHUSIMH;
— 06paboTKa TIEpCOHANBHBIX AaHHBIX — COOp, CHCTeMaTH3alid, HaKOILICHHE,
XpaHeHue, yTOYHEHHE (oO6HOBIIEHHE, M3MEHEHHE), UCII0JIb30BaHKE,
pacripocTpaHeHre (B TOM dYHMCle Tepenada), obesnHdMBaHHE, 610KUpOBaHHE,
YHUYTOKEHME TIepCOHATbHBIX JaHHbIX paGoTHHK0B [BOY COILLI Ne 14;
~  KOH(WIEHIMATBHOCTh IE€PCOHANBHBIX JaHHBIX — obs3aTesbHOE  JUISA
cOGMIO/ICHUs HA3HAYEHHOrO0 OTBETCTBEHHOrO JIMIA, MOJYHMBIIEro JOCTYIl K
epcoHaIbHBIM  JaHHBIM  paGOTHMKOB, TpeGoBaHHe HE JOMyCcKaTh — HX
pacnpocTpaHeHus 6e3 cornacus pabOTHHKa WM HHOTO 3aKOHHOTO OCHOBAHHU,
~ pacnpoCTpaHEeHHE MEpPCOHANbHBIX JaHHBIX — JAGHCTBHA, HAalpaBICHHBIC Ha
nepejayy NEpPCOHANBHBIX JAHHBIX PaGOTHUKOB ONPENENCHHOMY KpyTy JIHI
(nepenada NepCOHATBHBIX JAHHBIX) WIM Ha O3HAKOMJIEHHE C IIE€PCOHATBHBIMH
J@HHBIMM HEOIPaHMYEHHOTO Kpyra JHI, B TOM 4HClIe OOHapOIOBaHHE
[epCOHANBHBIX JAHHBIX pPaGOTHMKOB B CPEICTBAX MAacCOBOH HH(OPMAIHH,
pasMelieHHe B HH(POPMAlIMOHHO-TEIEKOMMYHHUKALMOHHBIX ~ CETAX  HIH
NpeJoCTaBleHHe AOCTyNa K IEePCOHANBHBIM JaHHBIM PabOTHHUKOB KaKAM-IHOO
VHBIM CIIOCOO0OM;
— WCTONBb30BaHWE IIEPCOHANBHBIX JAaHHBIX — JEeHCTBMA (omnepaimuH) C
NepCOHATbHBIMH JaHHBIMH, coBepllaeMble JIOJDKHOCTHBIM JTHIIOM
oOpa3oBaTeNbHOM OpraHM3allid B LEJAX NPHHATHS PELICHHH HIH COBEPIICHHS
WHBIX JEMCTBHM, NOPOXIAOIMX IOPUAMYECKHE IIOCIEACTBHS B OTHOLICHHH
pabOTHUKOB JHO0 MHBIM 00pa3soM 3aTparMBalOIIMX HMX NpaBa M CBOOOIBI WM
npasa U CBOOOABI APYTHX JIMII,
— GnoKMpOBaHHE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IIpeKpallieHHe cOopa,
CHCTEeMAaTH3aliHi, HaKOIIEHHs], MCII0JIb30BaHMUS, PAaCIIPOCTPAHEHHS IEPCOHAIBHBIX
JIaHHBIX paGOTHHKOB, B TOM YHCJIE UX NEpeaayH;
— YHMYTOXCHHE NEPCOHANBHBIX JAaHHBIX — [IEHCTBUs, B Pe3ylbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBUTH  COIEpXAaHHE  MEPCOHANBHBIX  NAHHBIX B
MH(QOPMALIMOHHON CHCTEME IIePCOHATIBHBIX IAHHBIX PAGOTHUKOB HITH B PE3Y/IbTAaTe
KOTOPBIX YHHYTOXAIOTCS MaTepHalbHble HOCHTENM [EPCOHANBHBIX JIaHHBIX
pabOTHHKOB;
— obe3nM4MBaHKe NEPCOHANBHBIX JAHHBIX — MAEHCTBHS, B pe3yiabTare KOTOPBIX
HEBO3MOKHO ONpPeJETUTh IPUHA/IENHOCTh NIEPCOHANBHBIX TAHHBIX KOHKPETHOMY
pabOTHUKY;
— OOILIEOCTYNHbIE IePCOHANbHBIE aHHBIE — MepPCOHATBHbIE AaHHbIE, NOCTYTI
HEOrPaHM'ICHHOIO Kpyra JIML K KOTOPhIM MPEJOCTABNEH C COrNacHs paboTHHKA

WIM Ha KOTOPble B COOTBETCTBHH C (eIepATBHBIMH  3aKOHAMH He
pacrnpocTpansercs TpeboBaHue COOMONCHAS KOHPUACHIMATBHOCTH

alusi, OTHOCAIIAACS K
takoy HHGOpMaLHH
Mecsll, AaTa i MECTO



— uHhopMalus — CBeJeHHs (COODmeHH, JaHHbIE) HE3aBHCHMO OT (bopMBl HX
NpeCTaBIeHHS.

— JIOKYMEHTHpOBaHHas HMH(popMalHs — 3aduKCHpOBaHHas Ha MaTepHalbHOM
HOCHTEeNe  IyTeM  JOKYMEHTHPOBaHHS uHpoOpMalHA C  PEKBH3HTAMH,
[O3BOJISIOIIMMHA  OTIPEIENIMTh TaKylo HHGOpMAlMio MM €e MaTepHaIbHBIA
HOCHTEIb.

2.2. B cocTtaB mnepcOHAIbHBIX HOaHHBIX
OpraHM3alUM BXOMAAT JIOKYMEHTBI, cojepxalue yHpopMalUIo O IacTOpTHBIX
NMaHHBIX, OOpa30BaHMH, OTHOIICHHH K BOMHCKOH OOS3aHHOCTH, CEMEHHOM
NOJIOEHUH, MECTE XUTEIbCTBA, COCTOSHHHU 3/I0pOBBs, a TaKXKe O npeapIAyIuX
MecTax uX paboThl.

2.3. KOMILIEKC JOKYMEHTOB, COIPOBOX/AIOIMH MpOLECC opopMIICHUA
TPYJOBBIX OTHOILICHWH pabOTHHKA B I'BOY «COILL Ne 14 r. HazpaHp» IpH €T0
nprieMe, NepeBojie ¥ yBOJIbHEHUH.

2.3.1. Vndopmanus, npeacTaBisemMas paGOTHUKOM MpH MOCTYIUICHUH Ha
pabory B 06pa3oBaTelbHYI0 OpraHM3alio, HO/DKHA UMETh JOKYMEHTAIBbHYIO
dopmy. Tlpu 3aKmoueHHH TPYHOBOTO JOrosopa B COOTBETCTBHH CO CT. 65
TpynoBoro Kozjekca Poccuiickoii @enepaluy JIHIO, MOCTyMNAOMee Ha paboty,
npeabsBIseT paboToaaTeno:

— [acTopT WJIK HHOM IOKYMEHT, YIOCTOBEPSIOIIMH IMIHOCT;

— TpYJOBYIO KHHXKY, 33 HCKIIOYEHHEM CIy4acs, KOrJa TPYAOBOM [JOTrOBOD
3aKTI0YaeTcsi BIepBble WIM pPabOTHHK IMOCTymaeT Ha paboTy Ha YCJIOBHAX
COBMECTHTENIbCTBA, THOO0 TPyAOBask KHIKKA Y paboTHMKA OTCYTCTBYET B CBSI3H C €€
yTpaToii WK 10 APYTHM IpUYHHAM;

— CTpaXoBOE CBHJIETENBCTBO rOCY/1apCTBEHHOTO MIEHCHOHHOI'O CTPaXxOBaHHUs;

— JOKyMEHThI BOMHCKOro y4eTa — A BOEHHOOOSI3aHHBIX U JIMLI, MOUISKAIIKX
BOMHCKOMY YYeTy;

— J0KyMeHT 006 obpa3oBaHuM, O KBaTHQUKALMH MM HATHYWH CHENHATBHBIX
3HaHW — IpHU NOCTYIUICHHH Ha pa6oTy, TpeOyIOLIyIO CreHaNbHBIX 3HAHWUH WA
crienManbHOM IOArOTOBKH,

— CBHJIETEJIBCTBO O MPUCBOCHUHU MHH (rpu €ero HaJIu4uH y pabOTHHKA).

2.3.2. Ilpu odopmieHHr pabOTHHKA B I'BOY «COIIl Ne 14 r. Haspaub»
pabOTHMKOM OT/IENa KaJpoB 3aIl0IHACTCH yruduuuposannas gopma T-2 «JIuunas
KapTo4yka PpabOTHHKa», B KOTOpOM OTP@KAIOTCS CNENYIOIIME AHKETHBIE H
GuorpadudecKue JaHHBIC paboTHHKA!

_ obume csemenms (@.J.O. paboTHHKa, HaTa POXNACHHA, MECTO PONKICHHA,
rpaXK1aHCTBO, o6paszoBaHue, MpoQeccus, CTax paGoTsl, cocTosHHE B Opake,

aCTOpPTHBIE JaHHbIE);

— cBeJIeHHs O BOMHCKOM Y4€eTe;

— jaHHBIE 0 pHUeMe Ha paboTy;

B jajbHERIIEM B IHYHYIO KapTOUYKy BHOCATCS:

_ CBeJIeHWS O IIEPEBOJIaX Ha APYTYIo paboTy;

— cBeeHHs 00 aTTECTal|H;

_ cBeJIeHHs O MOBBIIIEHNH KBAT(pUKALINH;

— cBeieHus 0 Npo)eCCHOHANBHOM NEPENOArOTOBKE;

pabOTHHUKOB 06pa30BaTeIbHON

LS



~ CBEJICHUS O Harpaaax (MoOLPeHHsX ), MOYETHBIX 3BAaHUAX,
— CBeJleHHs 06 oTmycKax;

~ CBEJICHHS O COLIMAIBHBIX FapaHTHSX;

— CBEJICHMS O MeCTe XMTEIbCTBA M KOHTAKTHBIX TeledoHax.

2.3.3. B cekperapuaTe CO31alOTCS M XpaHATCA CJIEAYIOLIHE TIPYIIIBI
NOKYMEHTOB, COJep)alllie NaHHble 0 pabOTHHKaX B €JUHUYHOM WM CBOJHOM
BHJIE:

2.3.3.1. JlokyMeHTBI, coaep)alliue IepCOHaIbHbIC NaHHbIC pabOTHHKOB
(KOMTIIEKChl JIOKYMEHTOB, CONpPOBOXIAMOIHE MpoLece O(GOpMIIeHHs TPYAOBBIX
OTHOIIEHWIM TIpH TpWeMe Ha paboTy, mnepeBojie, YBONBHEHHH; KOMILICKC
MaTrepHasioB 1o aHKETHPOBAHMIO, TECTUPOBAHHIO; MPOBEICHHIO cobeceloBaHHM C
KaHJMIaTOM Ha [JO/DKHOCTH, MNOMJIMHHUKH M KONMHM MPUKa30B IO JTHIHOMY
cocTaBy; NWYHBIE Jela W TPyJOBble KHIKKH paOOTHHKOB; J€Na, COACpKaIlne
OCHOBAaHMS K TNpHKasy MO JIMYHOMY COCTaBy; leja, COJepallue MaTephajlbl
arrecTaliK pabOTHHKOB,; CyXebHBIX ~ pacCleIOBaHHM; CIPaBOYHO-
uHbOpPMAlMOHHbI 6aHK JaHHBIX II0 IepcoHaly (KapTOTEKH, YKypHAJIBI);
NOJUIMHHUKHA M KOIMH OTYETHBIX, aHAJMTUYECKUX W CIPaBOYHBIX MaTepHasOB,
nepenasaeMbiXx pykoBoacTBy OpraHusaiuy, PyKOBOAMTESIM CTPYKTYpHBIX
ro/Ipa3/ie/ieHuii; KOMHMH OTYETOB, HANpaB/seMBIX B IOCYNApCTBEHHBIC OPTaHbI
CTATUCTHUKH, HAIOrOBbIe HHCIIEKIMH, BBIIIECTOSIIME OPraHbl YIIPaBICHH H IPYTHE
YUPEXICHHS ).

2.3.3.2. JIoKyMeHTamus 1O OpraHM3allud  pabOTBl  CTPYKTYPHBIX
nojpasfenenuii (IIONOXEHHs O CTPYKTYPHBIX TNONPA3NENCHUSX, HOIDKHOCTHEIC
MHCTPYKIMM pabOTHHKOB, TNpHKa3bl, PacIOpSKEHUs, yKa3aHWs PYKOBOLCTBA
LIKOJIBI
5): JOKYMEHTBI [0 [UIAHHPOBAHHIO, Y4eTy, aHaIM3y U OTIETHOCTH B HaCTH paboTs
C IIEPCOHAJIOM.

II1. C6op, 06paGoTKa H 32LIMTA NEPCOHAIBHBIX AAHHBIX

3.1. ITopsinok moTy4eHus NEPCOHANBHBIX TAHHBIX.

3.1.1. Bce mepcoHalbHble NaHHBIE pAabOTHHKA CIEAYeT MONydaTh y HEro
camoro. Eciu mepcoHalbHble TaHHbIE pabOTHHKA BO3MOXHO MOIYYHTE TOIBKO Yy
TpeTbel CTOPOHEI, TO pabOTHHK JOJDKEH OBITH yBeIOMIIEH 00 3TOM 3apaHee U OT
Hero JOJDKHO OBITh IOTYy4YEHO IHCBMEHHOE COrjacue. JIOIDKHOCTHOE  JIMLIO
paboronaTensi JOIKHO cooO6muTh pabOTHUKY O UeNsX, NpeanogaraeMaix
HCTOYHUKAX M crIoco6ax MojydeHus MepCOHANBHBIX JaHHBIX, & TAKKe O XapakTepe
[OMIEKAIMK TONYYEHHIO MEPCOHAIBHBIX JAaHHBIX M TOCICACTBHAX OTKa3a
paboTHHKA JaTh ACBMEHHOE COTJIaCHE Ha HX TOITyICHHE.

3.1.2. PaGoTomaTeqh He HMeeT IpaBa Tomydatb u obpabarsiBath
nepcoHalbHble  JAHHBIC paboTHMKa O  €ro pacoBoi, HalWOHAIBHOM
TpMHAIEKHOCTH, TOIMTHIECKUX B3IVIAAAX, PENMIHO3HBIX HIH ¢bunocopckux
ybexIeHHAX, COCTOSHWUH  3[0POBBA, MHTHMHOK D kM3HM. B  ciywasx,
HEMOCPENICTBEHHO ~ CBf3aHHBIX C  BONPOCAMH  TPYJOBBIX OTHOLICHUH, B
cooTBeTCTBHH co cT. 24 KoHcrutymuu Poccuickoi ®enepauyun pabotonarens



BIIpaBe MoJiy4aTh ¥ 06pabaTeIBaTh JaHHBIE O YACTHOH XU3HM PabOTHHMKA TOJIBKO C
€0 MUCHbMEHHOTO COTJIACHS.
OGpaboTka yKa3aHHBIX TEpPCOHANBHBIX [aHHBIX pPaOOTHHKOB paboToHareneM
BO3MOJKHA TOJIBKO C MX coryiacus 6o 6e3 ux coriacus B CIeIyIOIHX ClrydasX:
— IMepPCOHalIbHbIE JaHHbIE SBIISIOTCS 0OLIEAOCTYTHBIMM,
~ TMepCOoHasbHble NaHHBIE OTHOCATCS K COCTOSHHIO 3[0POBbs PabOTHHKAa M HX
obpaboTka HeobXoaUMa ISl 3aLIMTHI €r0 XXHU3HH, 3[J0POBbs WM MHBIX XM3HEHHO
BaKHBIX MHTEPECOB JMOO JKU3HH, 3JOPOBbS HIIM MHBIX JXH3HEHHO BAXXHBIX
VHTEPECOB IPYTHX JIMII ¥ MOTy4eHHe corjlacus paboTHHKa HEBO3MOXKHO;
— 10 TpeOOBaHMIO TIOJHOMOYHBIX TIOCYJApCTBEHHBIX OpraHOB B ClIy4asdX,
NpeayCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.1.3. Paboropmarens BmnpaBe o6OpaGaTeiBaTh NEepPCOHAIbHBIC JAHHBIC
pabOTHUKOB TOJBKO C MX MUCBMEHHOI'O COITIacHs.

3.1.4. TluceMeHHoe cormacue paboTHHKa Ha 0OpabOTKy — CBOHX
MePCOHATBHBIX JaHHBIX JOJDKHO BKJIFOYATh B Ce05:
— (aMunuio, ¥Ms, OTYECTBO, aJIpec CyOBEKTa INEepPCOHANBHBIX NaHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTa, YJOCTOBEpSIOIIEro €ro JIMYHOCTh, CBEICHHS O JaTe
BbIJIa49¥ YKa3aHHOTO JIOKYMEHTA M BBIIaBIIEM €r0 OpraHe;
— HauMeHoBaHHe ((haMUIIHIO, UM, OTYECTBO) U aJIpeC Omeparopa, MoIy4aromero
cornacue cyObeKTa NepcoHalbHbIX JaHHBIX;
— 11eJ1b 00pabOTKH NEePCOHANBHBIX NTaHHBIX;
— mHepevyeHb MEPCOHAIBHBIX NAHHBIX, Ha 00pabOTKy KOTOPHIX JaeTCsi COrNache
cyObeKTa MepCoOHAIbHBIX JaHHBIX;
— HepedeHb JEWCTBHH C IEPCOHAIBHBIME NaHHBIMH, HA COBEPIICHHE KOTOPBIX
jaeTcs coryiacke, oOINee OIMCAaHHE MCIOIB3YEMbIX ONEPaTOPOM CrocoboB
06pabOoTKH NEPCOHANBHBIX JaHHBIX;
— CpOK, B Te4eHHE KOTOPOTO NEHCTBYET COracke, a Taioke MOPS/IOK ero OT3hIBa.
®opma 3asBJIEHNS O COIIaCHM paboTHUKA Ha 00PabOTKY NMEPCOHANBHBIX AaHHBIX
cM. B IpuiiokeHud 1 k HacTosmeMy ITonoxeHuro.

3.1.5. Cornacue paboTHHKA He TpeOYeTCs B CIEAYIONMX CITydasX:
1) 06paboTKa NepcoHaNBHbIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAHHH Tpynosoro
xogekca P® mnu vHOro (eepalbHOro 3aKOHA, YCTAaHABIHMBAIOLIErO €€ Leib,
yCI0BUS IIOJTYYEHHs TIEPCOHANBHBIX JAHHBIX W KpYT CyOBEKTOB, MepCOHAbHBIE
JlaHHBIE KOTOPHIX MojiiexaT oO6paboTke, a TaKkkKe ONPEACNIAIOUIETO MOTHOMOYHS

paboTozaaTels;
2) 06paboTka MepCOHANBHBIX /IAHHBIX OCYIIECTBISETCS B LENAX HCIOIHEHHS

TPYAOBOTO JIOrOBOPA;

3) 06paboTKa NEePCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS M CTATHCTHYECKHX HITH
MHBIX HAy4HBIX UeNedl IpPH YCIOBMM  OOS3aTeNBHOTO  00e3MHYHBAHHS
NepCOHANIBHBIX JAHHBIX;

4) 06paboTKa [ePCOHATBHBIX AaHHBIX HEOOXONUMA NS 3AIIUTE! XKHU3HH, 310POBS
WIH MHBIX JKA3HEHHO B@KHBIX HHTEPECOB PabOTHHKA, €CIIH TMOJyYeHHEe ero

corJjiacusi HeBO3MOXKHO.
3.2. TTopanok 06paboTKH, NepeJjadn i XPaHEHHs NePCOHANIBHBIX IAHHBIX.



3.2.1. Pa6oruuk I'BOY «COIIl Ne 14 r. Ha3spaHb» NpenoCTaBJAeT
cexperapio 06pa3oBaTENbHON OpraHW3allMK JOCTOBEPHBIC CBEACHHA O cebe.
Cekperapp  mpoBepsieT  JOCTOBEPHOCThb CBeIeHHM,  CBepss  JIaHHBIC,
npeocTaBIeHHbIe PA0OTHUKOM, C HMEIOIIUMHUCS Y pabOTHHKA JOKYMEHTaMH.

392, B cOOTBETCTBHH co cT. 86, m1. 14 TK P® B uensax obecnedeHus npas
¥ cBOGOJ YenoBeKa M rpaxaaHuHa aupexrop OpraHusanuu (PaboTtopareib) U €ro
npeacTaBuTeNd NpH o6paboTke MNEPCOHANBHBIX JaHHBIX pabOTHHKA OJDKHBI
cobmonars cneayromme obiue TpeOoBaHus:

3.2.2.1. O6paboTka mNepCOHANbHBIX MJAHHBIX MOXET OCYILECTBIIATHCS
MCKTIOYNTENbHO B IeNsix obecredeHusl COOMONEHHs 3aKOHOB M HHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, COAEHCTBHS PabOTHHKaM B TPYAOYCTPOUCTBE,
o6yd4eHNM M TPOIBWKEHHH IO CIyXOe, obecrieuenyss JU4YHOM O€30MaCHOCTH
paGoOTHMKOB, KOHTPOJS KOIM4eCcTBA M Ka4yecTBa BBINOJIHAEMON paboTBl U
obecrieyeHuns: COXpaHHOCTH MMYIIECTBA.

3.2.2.2. Tlpu ompezpeneHuu obveMa M CONEpPKaHUA, 06pabaTeIBaeMbIX
NepcoHaNbHbIX  MAaHHBIX  PaGoromarenb — JOJDKEH PYKOBOJICTBOBaThCH
Koncrurynmeit Poccuiickoit ®enepauun, TpyHoBBIM KOJCKCOM Poccuiickoi
desiepalyi ¥ UHBIMH (heiepaibHBIMA 3aKOHAMH.

3.2.2.3. Tlpy NpUHATHH pEIICHUH, 3aTParMBalOIUX HHTEPECEI paboTHHKa,
PaGoTolaTeNh He HMeeT MpaBa OCHOBBIBATBCS HAa IEPCOHAIBHBIX [AHHBIX
paGOTHHMKA, TIOyYEHHBIX UCKIIOYHTEIBHO B PE3yIbTaTe HX aBTOMATH3UPOBAHHON
06paGOTKH MM 3NIEKTPOHHOTO MOy IeHHS.

3.2.2.4. 3ammra NepcoHANbHBIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOTO HX
MCIIOIB30BAHMS WIIH yTpaThl obecreunBaeTcsi PaGoTonaresnieM 3a CHET ero CpeicTs
B [OpSI/IKE, YCTAHOBIIEHHOM (e/lepayibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKH ¥ X TPEJCTABUTENH JODKHBI OBITH O3HAKOMJICHBI MO
PACITHCKY C HACTOSIIIMM IIOJIOKEHHEM, YCTaHABMBAIOLIMMH opsiIok 06paboTkH
NepCOHATBHBIX JaHHBIX pabOTHHKOB, a TaKkke 00 MX NpaBaX H 00SI3aHHOCTSX B
3TO# 00IacTH.

3.2.2.6. Bo Bcex ciIydasx O0TKa3 pabOTHHKa OT CBOMX IPaB Ha COXPAHCHHE H
3aI0UTY TAWHBI HEIEHCTBUTENIEH.

IV. Ilepesaya H XpaHeHHe NePCOHAIBLHBIX IAHHBIX

4.1. Tlpm mnepenade MEPCOHATBHBIX NAHHBIX paborHuka PaGoronarens
JIOJDKEH COOIII0aTh CIeayIomue TpeboBaHu:

4.1.1. He coobmarh IepCOHAIbHBIC JaHHBIC paboTHHMKA TpPEeThEeH CTOpOHE
Ge3 MECHMEHHOTO corjiacks paboTHMKa, 33 MCKIIOYEHHEM Clydaes, KOrjaa 3To
Heo6XOIMUMO B LIEJISX MPeIyNpexAeHHs YTPO3bl XU3HH U 310POBBIO paboTHuKa, a
TaKKe B CIIy4Yasx, yCTAaHOBJIEHHBIX (eiepalbHbIM 3aKOHOM.

4.1.2. He coobumaTh NnepcoHaIbHbIE JaHHBIE PabOTHHKA B KOMMEPYECKHX
nejisix 6€3 ero MMCHMEHHOT'O COrIacHs.

4.1.3. TIpenynpeauTs UL, IOIyYHBIIMX MEPCOHANBHBIE aHHbIE paboTHuKa,
0 TOM, 9TO 3TH IAHHBIE MOTYT GBITh MCIIOIB30BAHBI JIMIIL B LENAX, IS KOTOPBIX
oHY COOBLIEHBI, M TPeGOBaTh OT ITHX JIHIL IOATBEPXKACHHS TOTO, YTO ITO NPABKIIO



cobmoneno. JIuia, MoNyYMBIINE MEpPCOHATbHbIE NaHHbIE PabOTHHMKA, 00s13aHBI
cOBMOIaTh PeXXHM CeKpeTHOCTH (KoH(UAeHIHanbHOCTH). JlaHHOe IlTonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMeH IepCOHATBHBIMU JaHHBIMU PaOOTHHKOB B MOPAKE,
YCTaHOBJICHHOM (eiepaTbHBIMU 3aKOHAMH.

4.1.4. OcyecTBisaTe nepeaady IMEepCOHANBHBIX AaHHBIX pabOTHHMKOB B
npenenax I'BOY «COIIl Ne 14 r. HaspaHp» B COOTBETCTBHH C HaCTOSIIMM
[Tonoxenuem.

4.1.5. PaspemaTh NOCTYN K MEPCOHAIBHBIM JaHHBIM PabOTHMKOB TONBKO
CHELMATBHO YITOJTHOMOYEHHBIM JIMIIAM, IPH 9TOM yKa3aHHbIE JIMIIa 0JDKHBI HIMETR
MpaBO MONy4aTh TOJNBKO Te TEpPCOHATBHbIE JaHHBE pPabOTHHKA, KOTOpBIC
HeOOXOMMBI sl BBIMOJHEHHST KOHKPETHON QyHKLIMH.

4.1.6. He 3anpammBars HHGOPMAILUIO O COCTOSIHHM 3[10POBbA paboTHuKa, 32
WCKJIFOYEHHEM TeX CBEIeHHH, KOTOphIe OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJIHEHHSI PAGOTHAKOM TPYIOBOH QYHKLHMH.

4.1.7. TlepemaBaTh NEepCOHANBHBIE JAHHBIE paboTHHKA IIPEICTABUTEIIM
paGOTHMKOB B TOpS/KE, YCTaHOBIEHHOM TpyNOBBIM KOACKCOM Poccuiickoi
desiepanyy, ¥ OrpaHMYMBaTh 3Ty MH(OPMAIMIO TONBKO TEMH MEPCOHATBHLIMH
JaHHBIMM pabOTHMKA, KOTOpble HEOOXOAMMBI [UIi BBITIONHEHHS YKa3aHHBIMH
NpeICTaBUTENSIMU HX QYHKIHH.

4.2. XpaHeHHe U UCIOJIb30BaHke IEPCOHANBHBIX JaHHBIX pabOTHHKOB:

4.2.1. IlepcoHanbHble JaHHbIE PaGOTHUKOB 06PabaThIBAIOTCS W XPAHSTCS B

cexpeTapuare.
42.2. TlepcoHaisHBle JaHHble PabOTHHKOB MOTYT OBITH MOIY4EHEI,
POXOJUTH NalbHEHIIyIo 0o6pabOTKy M Iepe/iaBaThCs Ha XPaHCHHE Kak Ha

6yma>1cnmx HOCHUTEJSX, TaK U B JICKTPOHHOM BHAC — JIOKQJIBHOM KOMIIBIOTepHOﬁ

cerH ¥ KoMIbioTepHO# mporpamme «1C: 3apruiata 1 KaipbD».
43. Tlpy TNONYYEeHWH TMEPCOHAIBHBIX JAaHHBIX HE OT paboTHuKa (32

MCKITIOUEHHEM CIIydaeB, €CIIA IePCOHATbHbIC JAaHHble OBUIH NPENOCTABICHbI
paboToaTemo Ha OCHOBaHHH denepanbHOro 3aKOHAa WIIM €CNH MEepPCOHANbHbIE
JaHHbIE SBISIOTCS OBIIENOCTYHBIMK) PaboTO/aTeNb 10 HaYama 00paboTKu Takux
[epCOHANBHBIX JAHHBIX 00s3aH  MpEJ0CTaBHTH pabOTHUKY  CIEeIyIOLIyIO

uH(OpMaLHIO:
— npauMeHoBaHHe ((aMuiMs, MMA, OTYECTBO) W aipec ONeparopa HIM ero

MpeaCTaBUTEIIA;
— LeJib 06p360TKI/I IIepCOHAJIBHBIX TaHHBIX U €€ IMpaBOBOE OCHOBAHHUE,

— [IpeAnojaracMbie M10J1b30BaTEIU NEPCOHAIBHBIX NaHHBIX;

— YCTaHOBJICHHBIC HaCTOALIUM d)enepaanmM 3aKOHOM TIIpaBa cyﬁbema
NepCOHAIIBHBIX JAHHBIX.

V. JlocTyn K NepcoHaIbHBIM JaHHbIM PaGOTHHKOB
5.1. ITpaBo mocTyna K NepCOHaIbHBIM aHHBIM pabOTHHKOB UMEIOT:

— mupexrop ITBOY «COLL Ne 14 r. Haspanb».
— ceKperaphb;



- 3amMecTUTeNH aupektopa no YBP u AXY;
— COTPYHHUKH OyXraJTepuH.

5.2. Paborauk 'BOY «COIL Ne 14 r. Hazpanb» UMeeT 1paBso:

5.2.1. ony4aTh JOCTYI K CBOMM NEPCOHAILHBIM JaHHBIM U O3HAKOMIICHUE
C HMMH, BKJIOYAs MpaBo Ha Ge3Bo3Me3[HOEe MOJyYyeHHEe KOIHUH mo00H 3aIucH,
cozepyaiieil mepcoHalbHbie JaHHbIe PabOTHHUKA.

5.2.2. Tpe6osate ot PaGoromarens yTOYHEHHsS, MCKIIOYCHHA HIH
VICTIPABJIEHUs] HETIOJHBIX, HEBEPHBIX, YCTAPEBIUHMX, HEJOCTOBEPHBIX, HE3aKOHHO
MONYYeHHBIX WIM He SBISIONMX HeoOxoaumbiMu i Paborozmarens
NEePCOHANBHBIX TaHHBIX.

5.2.3. Ilomy4arts ot PaboTonarens
~ CBEJIEHMS O IMIAaX, KOTOpBIE UMEIT NOCTYN K MEepCOHATBbHBIM AaHHBIM HIIHA
KOTOPBIM MOJET OBITh MPEOCTABIEH TAKOM JIOCTYII,
~ repedeHb 06pabaThiBaeMbIX IIEPCOHATBHBIX JAHHBIX U HCTOYHHMK X MOTydCHHA;
— CpoKH 06pabOTKH NMEPCOHATBHBIX JaHHBIX, B TOM YHCJIe CPOKH UX XpaHCHHA,

— CBENEHUs O TOM, KakKue HOpHAMYECKHE IIOCIEACTBHA A cybnexTa
MepCOHANBHBIX JaHHBIX MOXET TOBJiedhb 3a co0oi 06paboTka ero mepCoHaNbHBIX
JNaHHBIX.

5.2.3. Tpebosars u3Bemenus PaGoromareneM Bcex JIMIL, KOTOPbIM PaHEE
6B COOBIIEHbI HEBEPHBIE MM HETOJHbIE TEpCOHANbHBIE JaHHBIE, 000 BCeX
NPOM3BEICHHBIX B HUX HUCKIIOYEHUAX, UCIIPABICHUSX WU TOTIOIHEHUSX.
O6xanoBaTh B YIONHOMOYEHHBI OpraH IO 3alluTe MpaB CyOBEeKTOB
TNepCOHANBHBIX JAHHBIX WM B Cy/IeGHOM TOps/IKEe HEMPaBOMEPHbIE ISHCTBUS HITH
6e3neiictBus Paboromatens npu o6paboTke U 3alUTE €r0 MEPCOHANBHBIX JaHHBIX.

5.3. KommpoBaTh ¥ JenaTh BBHIIMCKH NEPCOHATBHBIX JaHHBIX pabOTHHKA
paspelaeTcs: UCKIIOYHTENBHO B CIyXKEOHBIX LENSIX ¢ MUCBMEHHOIO pa3spelleHHs
nupekropa F'BOY «COII Ne 14 r. Hazpa#us».

5.4. Tlepemaya WHGOPMALMK TPEThEH CTOPOHE BO3MOXHA TOJBKO IIPH
IIMCEMEHHOM COIVIACHU PabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyLlleHHe HOPM, PeryJIHpyIoIHX 06paboTKy H
3aIIUTY NEPCOHAJIBHBIX JAHHBIX

6.1. Pa6otauxu 'BOY «COIL Ne 14 r. HazpaHp», BHHOBHBIE B HapyIlIeHHH
HOpM, PETYJIMPYIOIMX TOoNy4eHne, 06paboTKy ¥ 3alUTy NMEPCOHANBHBIX JaHHBIX
paGoTHHKA, HECYT JUCUHMIUIMHAPHYIO aAMHUHICTPATHBHYIO, IPAKJaHCKO-TIPABOBYIO
YJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepalbHbIMK 3aKOHAMH.

6.2. upekrop I'BOY «COIIl Ne 14 r. Haspade» 3a HapylIeHHEe HODM,
peryIMpyloLUX IoNyd4eHue, OOpaboTKy ¥ 3aIUTy NEePCOHANbHBIX JaHHBIX
paboTHMKA, HECET aJMHUHUCTPATUBHYIO OTBETCTBEHHOCTE COIJIACHO CT. 5.27 1 5.39
Kopekca 06 aqMUHHUCTPaTUBHBIX NpaBoHapylneHusX Poccuiickoit ®enepaumu, a
Takke BO3Mem[aeT pabOTHMKYy ymepb, TNpPHYWHEHHBIH HENPaBOMEPHLIM
YCTIONB30BaHUeM HHGOPMaIIKH, ColepKallell IepCoHaNbHble NaHHbIE pabOTHHKA.



Ipuaoxenne 1
dopma 3aaBICHUASA
0 cornacum paboTHUKA

Ha 06paboTKy nepcoHaTbHBIX JaHHBIX

Jlupexropy

[BOY «COILI Ne 14 r. Ha3paHb»
Tam6ueBoit M.Y.

OT

(HODKHOCTH PabOTHHKA)

(®ammmust M1.O. paboTHHKA

3ASIBJIEHME
Ha 06pabOTKy MepCOHATBHBIX NAHHBIX

A,

(hammIs, M5, OTIECTBO)
1310 [ocyaapcTBEHHOMY GIOJUKETHOMY 0611e00pa3oBaTEIbHOMY
coryiacue yupexaeHuro «CpeHss o6meobpazoBarenbHas mkosna Ne 14 T.
Hazpanb»
(HaMEHOBaHHUE OpraHu3allux)

Ha aBTOMATH3MPOBAHHYIO, a Takke 0e3 MCIIOIB30BaHUS CPe/ICTB aBTOMATH3aLHH
06paGoTKy MOHMX IEPCOHANBHBIX NAHHBIX, 2 MMEHHO — COBEpIICHHE NIEHCTBHH,
npeyCMOTPEHHBIX 1. 3 4. | cr. 3 @enepanbHoro 3akona ot 27.07.2006 r. Ne 152
®3 «O NepCOHATBHBIX JAHHBIX», CONEPXKAUMXCA B HACTOIIEM 3asfBJIEHHH, B
Hensx obecredeHHMs COOMONEHHs TPYNOBOrO —3aKOHOJATENBCTBA H HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, CONEHCTBAS B TPYAOYCTpOHCTBE, OOyd4eHHH H
TNIPOABIKEHHS 110 cnyxbe, obecreyeHus MUYHOM 0e30macHOCTH pabOTHHKOB,
KOHTpOJIS. KOJMYeCTBa H KauecTsa BHIIONHAEMOM paboThl M obecredeHus

COXpPaHHOCTH UMYILIECTBA, & HUMECHHO!




I

O.N.0.
2. lata
POXIeHUs

(4mcno, Mecs1l, rox)
3. JIOKyMeHT, y10CTOBepsIOLIHii
JIMYHOCTh

(HauMeHOBaHHe, HOMEp H CEpHUs
JIOKyMeHTa,

KEM M KOT/Ia BBIIaH)

4. Anpec pericTpaliyy o MecTy
KUTENIbCTBA

(mouTOBSIH angpec)
5. Anpec GpakTHYeCKOro

NPOXXUBAHUS
(mo4ToBBI¥ azipec GaKTHYECKOTO IIPOXKHBAHHS
KOHTAKTHBIX Tene(oH)
6.
MHH
7. Homep cTpaxoBOro CBU/IETENLCTBA IIEHCHOHHOTO
CTpaxoBaHHUs

O6 OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTh

IpeCTaBIeHHBIX CBEJICHHH NpeTynpexieH(a).

(Pamumus U.O.
paboTHUKA) (moamuce) (mara)
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